
(*) Action Items 

AGENDA 
YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT 

BOARD OF DIRECTORS MEETING 

JULY 13, 2022 

To join by PC, laptop, or mobile device app:  https://bit.ly/3xsb6Uh 
or 

Dial-in: (669) 900 9128     Meeting ID: 846 9177 9915 

This meeting is being agendized to allow Board Members, staff and the public to participate in the 
meeting via teleconference, pursuant to Government Code section 54953(e)(1) (as amended by 
Assembly Bill 361), available at the following link.   

Members of the public are encouraged to observe and participate in the teleconference.  Instructions 
on how to electronically participate and submit your public comments can be found in the PUBLIC 
PARTICIPATION INSTRUCTIONS at the end of this agenda. 

Time:     9:00 a.m. 

1. Roll Call 

2. Housekeeping 

3. Pledge of Allegiance 

4. * Authorization of Remote Teleconference Meetings of the YSAQMD Board of Directors 
Pursuant to Assembly Bill 361 

5. Public Statements and Comments - The Board of Directors reserves the right to impose a 
reasonable limit on time afforded to any topic or to any individual speaker.  Anyone 
wishing to address the Board is asked to comply with the Public Participation 
Instructions at the end of this agenda. 

6. * Consent Agenda: 
A. Approve Draft Minutes of the June 8, 2022 YSAQMD Board Meeting 
B. Receive and Accept Long Range Planning Calendar 
C. Receive and Accept Report on Indemnification Required in the Past Month 
D. Receive and Accept First Northern Bank Quarterly Report – Q3 2021/2022 
E. Approve Agreement No. 22-10 Authorizing the District to enter into contract 

with Planeteria Media for District Website updates, ADA Compliance Review 
and Fixes and Service Level Agreement 

F. Approve Purchase of Air Monitoring Equipment 
G. Approve New YSAQMD Telework Policy 
H. Approve Agreement No. 22-21 and Resolution No. 22-07 Authorizing the District 

to Enter Into a Contract with Public Agency Retirement Services (PARS) for 
Pension 115 Trust Investments 

The Yolo-Solano Air Quality Management District is responsible for protecting 
human health and property from the harmful effects of air pollution. 

https://bit.ly/3xsb6Uh
https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=202120220AB361


(*) Action Items 

 

 
 
7.  Agenda Additions - Emergency Items Only 
 
8. Administrative Report  

(Discussion regarding subjects not specifically listed is limited to clarifying questions) 
A. Board Members’ Report 
B. APCO’s Report  

 
9. * Approve AB 2588 Air Toxics “Hot Spots” Policy for High-Risk Facilities (Beattie) 
 
10.  Informational Report – Source Testing 101 (Hensleigh) 
 
11. * Adjournment 
 
 
I declare under penalty of perjury that the foregoing agenda was posted no later than 72 hours in 
advance of date and time of the meeting noted above electronically at www.ysaqmd.org and at the 
District Office, located at 1947 Galileo Court, Suite 103; Davis, California. 
 
 
By__________________________________ 
    Denise Almaguer, Board Clerk 
 
If requested, this agenda can be made available in appropriate alternative formats to persons with a disability, as 
required by Section 202 of the Americans with Disabilities Act of 1990 and the Federal Rules and Regulations 
adopted in implementation thereof.  Persons seeking an alternative form should contact the Clerk of the Board for 
further information.  In addition, a person with a disability who requires a modification or accommodation, 
including auxiliary aids or services, in order to participate in a public meeting should telephone or otherwise 
contact the Board Clerk at least 3 business days prior to the scheduled meeting.  The Board Clerk may be reached 
by phone at (530) 757-3675, by email at dalmaguer@ysaqmd.org, or at the following address: 
 

Yolo-Solano Air Quality Management District 
Attn:  Board Clerk 

1947 Galileo Ct., Suite 103 
Davis, CA 95618 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ysaqmd.org/
mailto:dalmaguer@ysaqmd.org


(*) Action Items 

 

PUBLIC PARTICIPATION INSTRUCTIONS 
 

Based on guidance from the California Department of Public Health and the California Governor’s Office, 
in order to minimize the spread of the COVID 19 virus, please do the following: 
 
1. To attend the Board of Directors meeting via teleconference, use the Zoom link or dial-in information 
listed at the top of this agenda. 
 
2. If you are joining the meeting via zoom and wish to make a comment on an item, press the "raise a 
hand" button.  If you are joining the meeting by phone, press *9 to indicate a desire to make comment. 
The chair will call you by name or phone number when it is your turn to comment. Speakers will be 
limited to 3:00 minutes. 
 
3. If you choose not to observe the Board of Directors meeting but wish to make a comment on a 
specific agenda item, please submit your comment via email at least 72 hours prior to the Board 
meeting.  Please submit your comment to the Board Clerk at dalmaguer@ysaqmd.org. Your comment 
will be placed into the record at the Board meeting. 
 
4. If you are joining the meeting via zoom and wish to make either a general public comment or to 
comment on a specific agenda item as it is being heard, you may also submit your comment, limited to 
250 words or less, to the Board Clerk at dalmaguer@ysaqmd.org.  Every effort will be made to read your 
comment into the record, but some comments may not be read due to time limitations.  Comments 
received after an agenda item is heard will be made part of the record if received prior to the end of the 
meeting. 
 
 
 
 
 
 
 
 
 



 
 

AGENDA ITEM 4 
 
 
To:  Members of the YSAQMD Board of Directors 
 
From:  Denise Almaguer, Administrative Operations Coordinator & Board Clerk 

  
Date:  June 8, 2022 
 
Subject: Authorization of Remote Teleconference Meetings of the YSAQMD Board of Directors 

Pursuant to Assembly Bill 361 
 
Recommended Action 
 
It is recommended that proposed Resolution Authorizing Remote Teleconference Meetings of the 
YSAQMD Board of Directors Pursuant to Assembly Bill 361 be approved.  
 
Reason for Recommended Action 
 
The proposed resolution will allow the current YSAQMD Board meeting to be held virtually. 
 
Background 
 
Meetings of the YSAQMD Board of Directors (YSAQMD Board) are conducted pursuant to the provisions 
of the Ralph M. Brown Act. The Brown Act has traditionally placed significant restrictions on 
teleconferenced meetings, including requiring that each teleconference location be accessible to the 
public (i.e., participation of Board members from homes or private offices has not been permitted). 
 
In the early days of the COVID-19 pandemic, the Governor issued a series of Executive Orders 
temporarily suspending the restrictions on teleconferenced meetings, under which most YSAQMD 
meetings and those of its affiliated legislative bodies have been conducted during the last year-and-a-
half. These Executive Orders terminated on September 30, 2021. In their place, the Legislature has 
enacted Assembly Bill 361 (R. Rivas), which permits legislative bodies to continue holding 
teleconferenced meetings without the traditional Brown Act restrictions (through December 2023) 
under any of the following circumstances: 

a. The legislative body holds a meeting during a proclaimed state of emergency, and state or local 
officials have imposed or recommended measures to promote social distancing. 

 
b. The legislative body holds a meeting during a proclaimed state of emergency for the purpose of 

determining, by majority vote, whether as a result of the emergency, meeting in person would 
present imminent risks to the health or safety of attendees. 

 
c. The legislative body holds a meeting during a proclaimed state of emergency and has 

determined, by majority vote, pursuant to subparagraph (B), that, as a result of the emergency, 
meeting in person would present imminent risks to the health or safety of attendees. 
 

To continue holding teleconferenced meetings in the manner to which YSAQMD Board members and 
the public have become accustomed, the YSAQMD Board will need to make one of the determinations 
required by Assembly Bill 361. The "imminent risk” determinations are factually supportable, as the 
continued rates of transmission of the COVID-19 virus, including the Omicron variant, can indeed 



 
 

present imminent risks to the health and safety of some in-person attendees, particularly those with 
pre-existing health conditions. 
 
If the proposed resolution making these determinations is approved, the current YSAQMD Board 
meeting will proceed as a remote meeting, in substantially the same manner as previous meetings 
during the past 18 months. (Assembly Bill 361 includes several additional requirements for 
teleconferenced meetings, including providing an opportunity for “real time” public comment, and 
suspending the meeting in the event that remote connectivity is lost; however, these are all consistent 
with YSAQMD's existing practices.)  
 
 
Attachment:  Resolution No. 22-09 

 
  



  

RESOLUTION NO.  22-09 
 

AUTHORIZING REMOTE TELECONFERENCE MEETINGS OF THE YOLO-SOLANO AIR QUALITY 
MANAGEMENT DISTRICT’S BOARD OF DIRECTORS PURSUANT TO ASSEMBLY BILL 361 

 
 WHEREAS, the Yolo-Solano Air Quality Management District (YSAQMD) is committed to 
preserving and nurturing public access and participation in meetings of YSAQMD's legislative 
bodies; and 

 
 WHEREAS, the Brown Act, Government Code section 54953, subdivision (e), makes 
provisions for remote teleconferencing participation in meetings by members of a legislative 
body, without compliance with the requirements of Government Code section 54953, subdivision 
(b)(3), subject to the existence of certain conditions; and 

 
 WHEREAS, a required condition is that a state of emergency is declared by the Governor 
pursuant to Government Code section 8625, proclaiming the existence of conditions of disaster or of 
extreme peril to the safety of persons and property within the state caused by conditions as 
described in Government Code section 8558; and 

 
 WHEREAS, on March 4, 2020, the Governor proclaimed pursuant to his authority under the 
California Emergency Services Act, California Government Code section 8625, that a state of 
emergency exists with regard to a novel coronavirus (a disease now known as COVID-19); and 

 
 WHEREAS, on June 4, 2021, the Governor clarified that the “reopening” of California on 
June 15, 2021 did not include any change to the proclaimed state of emergency or the powers 
exercised thereunder; and 

 
 WHEREAS, as of the date of this Resolution, neither the Governor nor the Legislature 
have exercised their respective powers pursuant to California Government Code section 8629 to 
lift the state of emergency either by proclamation or by concurrent resolution in the state 
Legislature; and 

 
 WHEREAS, the continued rates of transmission of the virus and variants causing COVID-19 
within YSAQMD member counties are such that meeting in person would present imminent risks to 
the health or safety of some attendees of public meetings, particularly those with pre-existing health 
conditions; and 

 
 WHEREAS, the Board of Directors has considered the current circumstances of the state of 
emergency, and determined that the state of emergency continues to directly impact the ability of 
the members to meet safely in person 
 
NOW, THEREFORE, BE IT RESOLVED by the YSAQMD Board of Directors as follows: 

 
1. The Recitals set forth above are true and correct and are incorporated into this Resolution by 

this reference. 
 

2. A proclaimed state of emergency exists and as a result of the emergency, meeting in person 
would present imminent risks to the health or safety of some attendees, particularly those 
with pre-existing health conditions. 



  

3. The Board of Directors is hereby authorized and directed to conduct open and public 
meetings in accordance with Government Code section 54953, subdivision (e) and other 
applicable provisions of the Brown Act. 

 
4. This Resolution is intended to enable the Board of Directors to meet via teleconference in 

accordance with Assembly Bill 361 of 2021 (Statutes 2021, Chapter 165). 
 

5. This Resolution shall take effect immediately upon its adoption and shall be effective for a 
period of thirty (30) days thereafter, unless extended pursuant to Government Code section 
54953, subdivision (e)(3). Expiration of this resolution shall not prejudice any subsequent 
action to adopt another resolution in accordance with Government Code section 54953, 
subdivision (e) during the present or any future state of emergency. 

 
PASSED AND ADOPTED by the YSAQMD Board of Directors on this 13th day of July 2022, by the 
following vote: 
  

AYES:  
 
   

 NOES:   
 ABSTAIN:   
 ABSENT:    
 
 
 
 

  __________________________________ 
  Ronald Kott, Chair 
  Board of Directors 
 
 

 
 
Attest:       Approved as to Form: 
 
________________________________   ___________________________ 
Denise Almaguer, Board Clerk    Hope P. Welton, District Counsel 
 
 



AGENDA ITEM 6A 
 
 

YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT 
BOARD OF DIRECTORS MEETING 

 
June 8, 2022 

 
MINUTES 

 
The Yolo-Solano Air Quality Management District Board of Directors met on June 8, 2022 at 9:02 a.m. in 
regular session via teleconference. Chair Kott presided.  A quorum was established.  Members present: 
Alcala, Anderson, Barajas, Brown, Ernest, Kott, Mashburn, Sandy, Vasquez, and Wylie. Absent: Partida. 
Members Fernandez, Provenza, and Saylor arrived after consent. Others present: Mat Ehrhardt, APCO; 
Ronald Martinez, District Counsel. 
 
Entry No. 1 

Member Kott led everyone in the pledge of allegiance. 
 

Entry No. 2 

The Chair invited individuals of the public to make comments or statements on agenda item 4, 
Authorization to hold Remote Teleconference Meetings of the YSAQMD Board of Directors Pursuant to 
Assembly Bill 361.  There were no public comments or statements. 
 
Entry No. 3 
Minute Order No. 22-08: Took action on the agenda item 4 as follows: 
Authorized Remote Teleconference Meetings of the YSAQMD Board of Directors Pursuant to Assembly 
Bill 361. 
 
MOTION: Vasquez. SECOND: Wylie. AYES: Alcala, Anderson, Barajas, Brown, Ernest, Kott, Mashburn, 
Sandy, Vasquez, Wylie. NOES: None.  ABSTENTION: None.  ABSENT: Fernandez, Partida, Provenza, and 
Saylor. 
 
Entry No. 4 

Minute Order No. 22-09: Took action on the consent agenda as follows: 
A. Approve Draft Minutes of the May 11, 2022 YSAQMD Board Meeting 
B. Receive and Accept Long Range Planning Calendar 
C. Receive and Accept Report on Indemnification Required in the Past Month 
D. Reappoint Marcia Gollober to the District Hearing Board 
E. Accept and File the Audit of the Yolo-Solano Air Quality Management District's Financial 

Statements for FY 2020/2021 
F. Authorize Purchase of Fixed Assets – Server Upgrade 
G. Approve 2022 FARMER and Carl Moyer Program Funding Awards 

 
MOTION: Vasquez. SECOND: Ernest. AYES: Alcala, Anderson, Barajas, Brown, Ernest, Kott, Mashburn, 
Sandy, Vasquez, Wylie. NOES: None.  ABSTENTION: None.  ABSENT: Fernandez, Partida, Provenza, and 
Saylor. 
 
Entry No. 5 

The Chair invited individuals of the public to make comments or statements on matters related to 
District business not on the agenda. There were no public comments or statements.  
 
Entry No. 6 



f:\admin\board\minutes\2022\minutes - jun 2022.docx 

Agenda Additions - Emergency Items. There were no additions to the agenda. 

Entry No. 7 

Board Member Reports: There were no board member reports. 

 
Entry No. 8 

APCO=s Report: There was no APCO Report. 
 
Entry No. 9 

Muriel Clemente, Administrative Services Manager, introduced Ira Summer with GovInvest to give a 
presentation on the Districts options for transferring restricted funds to a 115 Trust.  
 
Entry No. 10  
Minute Order No. 22-10:  After discussion by the Board, it was moved, seconded and carried to approve 

the transfer of restricted funds to a Pension 115 Trust. 

 

MOTION: Ernest. SECOND: Brown. AYES: Anderson, Barajas, Brown, Ernest, Fernandez, Kott, Mashburn, 
Sandy, Saylor, Vasquez. NOES: Alcala, Wylie.  ABSTENTION: None.  ABSENT: Partida, Provenza. 
 
Entry No. 11 

Muriel Clemente, Administrative Services Manager, gave a presentation on the District’s Proposed 

Budget for FY 2022/2023. 

 

Entry No. 12 

A public hearing was opened at 9:50 a.m. to give the public opportunity to make comments on the 
District’s Proposed Budget for Fiscal Year 2022/2023.  Hearing no comments from the public, the 
hearing was closed at 9:50 a.m. 
 
Entry No. 13 
Minute Order No. 22-11:  After discussion by the Board, it was moved, seconded and carried to approve 
the District’s Proposed Budget for Fiscal Year 2022/2023. 
 
MOTION: Wylie. SECOND: Saylor. AYES: Alcala, Anderson, Barajas, Brown, Ernest, Fernandez, Kott, 
Mashburn, Sandy, Saylor, Vasquez, Wylie. NOES: None. ABSTENTION: None. ABSENT: Partida, Provenza. 
 
Entry No. 14 
Stephanie Holliday, Administrative Analyst, gave a presentation on the Clean Air Fund Projects for the 
2022 Program. 
 
Entry No. 15 
Minute Order No. 22-12:  After discussion by the Board, it was moved, seconded and carried to approve 
the Clean Air Fund Projects for the 2022 program.  
 
MOTION: Saylor. SECOND: Provenza. AYES: Alcala, Anderson, Barajas, Brown, Ernest, Fernandez, Kott, 
Mashburn, Provenza, Sandy, Saylor, Vasquez, Wylie. NOES: None. ABSTENTION: None. ABSENT: Partida. 
 
Entry No. 16 

The meeting was adjourned at 10:02 a.m.  The next scheduled meeting will be July 13, 2022.   
  
                                                   
By 
      Denise Almaguer, Board Clerk 



              
     AGENDA ITEM 6B 

 
 
To:  Members of the YSAQMD Board of Directors 
 
From:  Paul Hensleigh, Interim Air Pollution Control Officer 
 
Date:  July 13, 2022 
 
Subject: Long Range Planning Calendar  
 
Recommended Action 
 
This is an opportunity for Board members to discuss and, as needed, provide direction to staff on future 
agenda items. 
 
Background 
 
The calendar is a fluid, working document used by the Board Chair and Air Pollution Control Officer to 
support efficient and effective meetings.  The calendar is subject to change. 
 
Long Range Planning Calendar 
 
August 

• As Needed - To Be Determined 
 
September 

• Final Budget Fiscal Year 2022/2023 (Clemente) 
• AB 2588 Annual Report (Hensleigh) 
• CAP Update (Holliday) 

 
October 
 
November  
 
December 
 
 
Items with no set scheduled meeting date 
• CEQA Handbook Update (Hensleigh) 
• Environmental Justice Policy (Hensleigh) 



AGENDA ITEM 6C 

To: Members of the YSAQMD Board of Directors 

From: Ben Beattie, Engineering Manager 

Date: July 13, 2022 

Subject: Receive and Accept Report on Indemnification Required in the Past Month 

Recommended Action 

This is an informational report only. 

Summary 

At the August 11, 2010 meeting, the Board directed staff to require permit applicants to indemnify the 
District on a case-by-case basis when the APCO determined it would be appropriate and to report to the 
Board on each specific case.  This report is to notify the Board that the District is processing the 
following application(s), for which the APCO has determined it is appropriate to require indemnification. 
The sources have been notified of this requirement: 

• Valley Slurry Seal Company. ATCs C-21-262, C-21-262, C-22-19, C-22-45, C-22-46, C-22-47, C-22- 
55 for installation of a new thermal fluid heater and new rubberized asphalt plant and for 
modifications to various asphalt storage and production equipment to bring them into 
compliance with District rules. Indemnification is being required due to Valley Slurry Seal 
Company’s compliance history.

• University of California, Davis. ATCs C-22-34 and C-22-57 for installation of gas-fired boilers.
Indemnification is being required due to the applications triggering offset requirements and
University of California, Davis operating a Title V facility.



AGENDA ITEM 6D 
 
To:  Members of the YSAQMD Board of Directors 
 
From:  Denise Almaguer, Administrative Operations Coordinator & Board Clerk 
 
Date:  July 13, 2022 
 
Subject: Receive and Accept First Northern Bank Quarterly Report – Q3 2022 

 
 

Recommended Action 
 
This is an informational report only. 
 
Background 
 
The information is provided per the District’s internal control policy in which staff will report quarterly 
on use of outside bank accounts.  The District maintains four bank accounts with First Northern Bank of 
Dixon.  
 
FIRST NORTHERN BANK – PAYROLL HOLDING ACCOUNT 
The District opened the first account with First Northern Bank with Board approval in February 2013 for 
payroll purposes only.  Direct ACHs from the District’s account for each pay period include: CalPERS 
pension contributions and iSolved payroll.   The second pay period of each month the District makes an 
ACH payment to CalPERS for the health premium contribution.  The District’s payroll provider, 
Infinisource, transfers payments via ACH to ICMA for employee and employer deferred compensation 
contributions. 
 
FIRST NORTHERN BANK – EMERGENCY ACCOUNT 
This account has been established as an emergency account and holds a minimal balance to maintain 
account viability. 
 
FIRST NORTHERN BANK – FUND 10 GENERAL OPERATING ACCOUNT 
The District designated this account in July 2018 to be its Fund 10 General Operating Account, 
maintaining a varying balance based on estimated revenue and expenditures necessary to operate the 
District on a monthly basis. 
 
FIRST NORTHERN BANK – FUND 10 WOODSMOKE ACCOUNT 
The District opened this account in March 2020 to be its Fund 10 restricted Woodsmoke Reduction 
Grant Program Account, maintaining a varying balance based on grant revenue and expenditures 
necessary to operate the Woodsmoke Reduction Grant program. 
 
FIRST NORTHERN BANK – FUND 20 GENERAL OPERATING ACCOUNT 
The District opened this account in August 2018 to be its Fund 20 General Operating Account,   
maintaining a varying balance based on estimated revenue and expenditures necessary to operate the 
District on a monthly basis.  
 
Detailed account information is available upon request. 
 
Attachments:  QuickBooks Bank Reconciliations. 































































AGENDA ITEM 6E 

To: Members of the YSAQMD Board of Directors 

From: Karin Bloesch, Public Outreach Coordinator 

Date: July 13, 2022 

Subject: Approve Agreement No. 22-10 Authorizing the Interim APCO to enter into 
contract with Planeteria Media for District Website updates, ADA Compliance 
Review and Fixes and Service Level Agreement 

Recommended Action 

Authorize and approve the Interim APCO to enter into a new one-year (2022-2023) service contract 
Agreement No.22-10 with Planeteria Media for the District Website (www.YSAQMD.org) to perform an 
ADA Audit and Fixes, Page Template Review, Design, Implementation and ongoing service.  

Reason for Recommended Action 

Per the American with Disabilities Act of 1990, the District is required to adhere to the Website Content 
Accessibility guidelines (WCAG) 2.0 AA for equal access to services for people with disabilities as the 
standard identified in Federal Section 508.  

Background 

In 2016, the District launched an updated website. Since the last website update, new ADA Accessibility, 
Website Content Accessibility Guidelines, and Federal Section 508 guidelines have been released and 
outline basic website accessibility standards for government websites.  

This agreement would bring the existing website into compliance with the current standards for 
government agencies, without changing web platforms and continue with open-source software.  In 
addition to ADA compliance, existing templates, pages and the website content management system 
will be updated to ensure the website serves District constituents efficiently and with minimal effort to 
identify the information needed when visiting the site.   

The monthly service level contract will provide ongoing technical support for District staff managing 
website and content until June 2023.  

Budget Impacts 

There are sufficient funds to meet this Service Agreement, which is included in the FY 22/23 Proposed 
Budget. The cost for the ADA compliance updates and page templates totals $7,700.  The cost of the 
Service Level Agreement for the term of one-year is $2,400 for a total of $10,100.   

Other Agency Involvement 
Counsel approved as to form. 

Attachment(s): Agreement No. 22-10 

http://www.ysaqmd.org/


AGREEMENT BETWEEN YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT
AND Planeteria Media

This Agreement is entered into this 25th day of May, 2022, by and between the YOLO-SOLANO AIR
QUALITY MANAGEMENT DISTRICT, hereinafter called “YSAQMD,” and Planeteria Media., hereinafter
called “Contractor.”

* * *

Whereas, it is necessary and desirable that Contractor be retained for the purpose of an ADA Audit/Fixes
and Service Level Agreement (SLA) for support of the www.ysaqmd.org website.

Now, therefore, it is agreed by the parties to this Agreement as follows:

1. Exhibits and Attachments

The following exhibits and attachments are attached to this Agreement and incorporated into this
Agreement by this reference:

Exhibit A—Services

Exhibit B—Payments and Rates

Exhibit C – Service Level Agreement of Contractor

Attachment IP – Intellectual Property

2. Services to be performed by Contractor

In consideration of the payments set forth in this Agreement and in Exhibit B, Contractor shall perform
services for YSAQMD in accordance with the terms, conditions, and specifications set forth in this
Agreement and in Exhibit A.

3. Payments

In consideration of the services provided by Contractor in accordance with all terms, conditions, and
specifications set forth in this Agreement and in Exhibit A, YSAQMD shall make payment to Contractor
based on the rates and in the manner specified in Exhibit B.  YSAQMD reserves the right to withhold
payment if YSAQMD determines that the quantity or quality of the work performed is unacceptable.  In no
event shall YSAQMD’s total fiscal obligation under this Agreement exceed ten thousand, one hundred
dollars ($10,100).  In the event that YSAQMD makes any advance payments, Contractor agrees to refund
any amounts in excess of the amount owed by the YSAQMD at the time of contract termination or
expiration. Contractor is not entitled to payment for work not performed as required by this agreement.

4. Term
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Subject to compliance with all terms and conditions, the term of this Agreement shall be from July 14, 
2022, through July 14, 2023.

5. Termination

This Agreement may be terminated by Contractor or by the YSAQMD or his/her designee at any time 
without a requirement of good cause upon thirty (30) days’ advance written notice to the other party. 
Subject to availability of funding, Contractor shall be entitled to receive payment for work/services 
provided prior to termination of the Agreement.  Such payment shall be that prorated portion of the full 
payment determined by comparing the work/services actually completed to the work/services required by 
the Agreement.

YSAQMD may terminate this Agreement or a portion of the services referenced in the Attachments and 
Exhibits based upon the unavailability of Federal, State, or YSAQMD funds by providing written notice to 
Contractor as soon as is reasonably possible after YSAQMD learns of said unavailability of outside 
funding.

YSAQMD may terminate this Agreement for cause.  In order to terminate for cause, YSAQMD must first 
give Contractor notice of the alleged breach. Contractor shall have five business days after receipt of 
such notice to respond and a total of ten calendar days after receipt of such notice to cure the alleged 
breach. If Contractor fails to cure the breach within this period, YSAQMD may immediately terminate this 
Agreement without further action. The option available in this paragraph is separate from the ability to 
terminate without cause with appropriate notice described above. In the event that YSAQMD provides 
notice of an alleged breach pursuant to this section, YSAQMD may, in extreme circumstances, 
immediately suspend performance of services and payment under this Agreement pending the resolution 
of the process described in this paragraph. YSAQMD has sole discretion to determine what constitutes an 
extreme circumstance for purposes of this paragraph, and YSAQMD shall use reasonable judgment in 
making that determination.

6. Contract Materials

At the end of this Agreement, or in the event of termination, all finished or unfinished documents, data, 
studies, maps, photographs, reports, and other written materials (collectively referred to as “contract 
materials”) prepared by Contractor under this Agreement shall become the property of YSAQMD and 
shall be promptly delivered to YSAQMD.  Upon termination, Contractor may make and retain a copy of 
such contract materials if permitted by law.

7. Relationship of Parties

Contractor agrees and understands that the work/services performed under this Agreement are 
performed as an independent contractor and not as an employee of YSAQMD and that neither Contractor 
nor its employees acquire any of the rights, privileges, powers, or advantages of YSAQMD employees.

8. Hold Harmless

a. General Hold Harmless

Contractor shall indemnify and hold harmless YSAQMD and its officers, agents, employees, and servants
from all claims, suits, or actions of every name, kind, and description resulting from this Agreement, the
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performance of any work or services required of Contractor under this Agreement, or payments made
pursuant to this Agreement brought for, or on account of, any of the following:

(A) injuries to or death of any person, including Contractor or its employees/officers/agents;

(B) damage to any property of any kind whatsoever and to whomsoever belonging;

(C) any sanctions, penalties, or claims of damages resulting from Contractor’s failure to comply, if
applicable, with the requirements set forth in the Health Insurance Portability and Accountability
Act of 1996 (HIPAA) and all Federal regulations promulgated thereunder, as amended; or

(D) any other loss or cost, including but not limited to that caused by the concurrent active or passive
negligence of YSAQMD and/or its officers, agents, employees, or servants.  However,
Contractor’s duty to indemnify and hold harmless under this Section shall not apply to injuries or
damage for which YSAQMD has been found in a court of competent jurisdiction to be solely liable
by reason of its own negligence or willful misconduct.

The duty of Contractor to indemnify and hold harmless as set forth by this Section shall include the duty to
defend as set forth in Section 2778 of the California Civil Code.

b. Intellectual Property Indemnification

Contractor hereby certifies that it owns, controls, and/or licenses and retains all right, title, and/or interest
in and to any intellectual property it uses in relation to this Agreement, including the design, look, feel,
features, source code, content, and/or other technology relating to any part of the services it provides
under this Agreement and including all related patents, inventions, trademarks, and copyrights, all
applications therefor, and all trade names, service marks, know how, and trade secrets (collectively
referred to as “IP Rights”) except as otherwise noted by this Agreement. 

Contractor warrants that the services it provides under this Agreement do not infringe, violate, trespass,
or constitute the unauthorized use or misappropriation of any IP Rights of any third party.  Contractor shall
defend, indemnify, and hold harmless YSAQMD from and against all liabilities, costs, damages, losses,
and expenses (including reasonable attorney fees) arising out of or related to any claim by a third party
that the services provided under this Agreement infringe or violate any third-party’s IP Rights provided
any such right is enforceable in the United States.  Contractor’s duty to defend, indemnify, and hold
harmless under this Section applies only provided that:  (a) YSAQMD notifies Contractor promptly in
writing of any notice of any such third-party claim;  (b) YSAQMD cooperates with Contractor, at
Contractor’s expense, in all reasonable respects in connection with the investigation and defense of any
such third-party claim; (c) Contractor retains sole control of the defense of any action on any such claim
and all negotiations for its settlement or compromise (provided Contractor shall not have the right to settle
any criminal action, suit, or proceeding without YSAQMD’s prior written consent, not to be unreasonably
withheld, and provided further that any settlement permitted under this Section shall not impose any
financial or other obligation on YSAQMD, impair any right of YSAQMD, or contain any stipulation,
admission, or acknowledgement of wrongdoing on the part of YSAQMD without YSAQMD’s prior written
consent, not to be unreasonably withheld); and (d) should services under this Agreement become, or in
Contractor’s opinion be likely to become, the subject of such a claim, or in the event such a third party
claim or threatened claim causes YSAQMD’s reasonable use of the services under this Agreement to be
seriously endangered or disrupted, Contractor shall, at Contractor’s option and expense, either:  (i)
procure for YSAQMD the right to continue using the services without infringement or (ii) replace or modify
the services so that they become non-infringing but remain functionally equivalent.
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Notwithstanding anything in this Section to the contrary, Contractor will have no obligation or liability to
YSAQMD under this Section to the extent any otherwise covered claim is based upon:  (a) any aspects of
the services under this Agreement which have been modified by or for YSAQMD (other than modification
performed by, or at the direction of, Contractor) in such a way as to cause the alleged infringement at
issue; and/or (b) any aspects of the services under this Agreement which have been used by YSAQMD in
a manner prohibited by this Agreement.

The duty of Contractor to indemnify and hold harmless as set forth by this Section shall include the duty to
defend as set forth in Section 2778 of the California Civil Code.

9. Assignability and Subcontracting

Contractor shall not assign this Agreement or any portion of it to a third party or subcontract with a third
party to provide services required by Contractor under this Agreement without the prior written consent of
YSAQMD.  Any such assignment or subcontract without YSAQMD’s prior written consent shall give
YSAQMD the right to automatically and immediately terminate this Agreement without penalty or advance
notice.

10. Insurance

a. General Requirements

Contractor shall not commence work or be required to commence work under this Agreement unless and
until all insurance required under this Section has been obtained and such insurance has been approved
by YSAQMD’s Risk Management, and Contractor shall use diligence to obtain such insurance and to
obtain such approval.  Contractor shall furnish YSAQMD with certificates of insurance evidencing the
required coverage, and there shall be a specific contractual liability endorsement extending Contractor’s
coverage to include the contractual liability assumed by Contractor pursuant to this Agreement.  These
certificates shall specify or be endorsed to provide that thirty (30) days’ notice must be given, in writing, to
YSAQMD of any pending change in the limits of liability or of any cancellation or modification of the policy.

b. Workers’ Compensation and Employer’s Liability Insurance

Contractor shall have in effect during the entire term of this Agreement workers’ compensation and
employer’s liability insurance providing full statutory coverage.  In signing this Agreement, Contractor
certifies, as required by Section 1861 of the California Labor Code, that (a) it is aware of the provisions of
Section 3700 of the California Labor Code, which require every employer to be insured against liability for
workers’ compensation or to undertake self-insurance in accordance with the provisions of the Labor
Code, and (b) it will comply with such provisions before commencing the performance of work under this
Agreement.

c. Liability Insurance

Contractor shall take out and maintain during the term of this Agreement such bodily injury liability and
property damage liability insurance as shall protect Contractor and all of its employees/officers/agents
while performing work covered by this Agreement from any and all claims for damages for bodily injury,
including accidental death, as well as any and all claims for property damage which may arise from
Contractor’s operations under this Agreement, whether such operations be by Contractor, any
subcontractor, anyone directly or indirectly employed by either of them, or an agent of either of them.
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Such insurance shall be combined single limit bodily injury and property damage for each occurrence and
shall not be less than the amounts specified below:

(a) Comprehensive General Liability… $1,000,000

(b) Motor Vehicle Liability Insurance… $1,000,000

(c) Professional Liability………………. $1,000,000

YSAQMD and its officers, agents, employees, and servants shall be named as additional insured on any
such policies of insurance, which shall also contain a provision that (a) the insurance afforded thereby to
YSAQMD and its officers, agents, employees, and servants shall be primary insurance to the full limits of
liability of the policy and (b) if the YSAQMD or its officers, agents, employees, and servants have other
insurance against the loss covered by such a policy, such other insurance shall be excess insurance only.

In the event of the breach of any provision of this Section, or in the event any notice is received which
indicates any required insurance coverage will be diminished or canceled, YSAQMD, at its option, may,
notwithstanding any other provision of this Agreement to the contrary, immediately declare a material
breach of this Agreement and suspend all further work and payment pursuant to this Agreement.

11. Compliance With Laws

All services to be performed by Contractor pursuant to this Agreement shall be performed in accordance
with all applicable Federal, State, YSAQMD, and municipal laws, ordinances, and regulations, including
but not limited to the Health Insurance Portability and Accountability Act of 1996 (HIPAA) and the Federal
Regulations promulgated thereunder, as amended (if applicable), the Business Associate requirements
set forth in Attachment H (if attached), the Americans with Disabilities Act of 1990, as amended, and
Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on the basis of disability in
programs and activities receiving any Federal or YSAQMD financial assistance.  Such services shall also
be performed in accordance with all applicable ordinances and regulations, including but not limited to
appropriate licensure, certification regulations, provisions pertaining to confidentiality of records, and
applicable quality assurance regulations.  In the event of a conflict between the terms of this Agreement
and any applicable State, Federal, YSAQMD, or municipal law or regulation, the requirements of the
applicable law or regulation will take precedence over the requirements set forth in this Agreement.

Contractor will timely and accurately complete, sign, and submit all necessary documentation of
compliance.

12. Non-Discrimination and Other Requirements

a. General Non-discrimination

No person shall be denied any services provided pursuant to this Agreement (except as limited by the
scope of services) on the grounds of race, color, national origin, ancestry, age, disability (physical or
mental), sex, sexual orientation, gender identity, marital or domestic partner status, religion, political
beliefs or affiliation, familial or parental status (including pregnancy), medical condition (cancer-related),
military service, or genetic information.
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b. Equal Employment Opportunity

Contractor shall ensure equal employment opportunity based on objective standards of recruitment,
classification, selection, promotion, compensation, performance evaluation, and management relations for
all employees under this Agreement.  Contractor’s equal employment policies shall be made available to
YSAQMD upon request.

c. Section 504 of the Rehabilitation Act of 1973

Contractor shall comply with Section 504 of the Rehabilitation Act of 1973, as amended, which provides
that no otherwise qualified individual with a disability shall, solely by reason of a disability, be excluded
from the participation in, be denied the benefits of, or be subjected to discrimination in the performance of
any services this Agreement.  This Section applies only to contractors who are providing services to
members of the public under this Agreement.

d. Compliance with YSAQMD’s Equal Benefits Ordinance

Contractor shall comply with all laws relating to the provision of benefits to its employees and their
spouses or domestic partners, including, but not limited to, such laws prohibiting discrimination in the
provision of such benefits on the basis that the spouse or domestic partner of the Contractor’s employee
is of the same or opposite sex as the employee.

e. Discrimination Against Individuals with Disabilities

The nondiscrimination requirements of 41 C.F.R. 60-741.5(a) are incorporated into this Agreement as if
fully set forth here, and Contractor and any subcontractor shall abide by the requirements of 41 C.F.R.
60–741.5(a).  This regulation prohibits discrimination against qualified individuals on the basis of disability
and requires affirmative action by covered prime contractors and subcontractors to employ and advance
in employment qualified individuals with disabilities.

f. History of Discrimination

Contractor certifies that no finding of discrimination has been issued in the past 365 days against
Contractor by the Equal Employment Opportunity Commission, the California Department of Fair
Employment and Housing, or any other investigative entity.  If any finding(s) of discrimination have been
issued against Contractor within the past 365 days by the Equal Employment Opportunity Commission,
the California Department of Fair Employment and Housing, or other investigative entity, Contractor shall
provide YSAQMD with a written explanation of the outcome(s) or remedy for the discrimination prior to
execution of this Agreement.  Failure to comply with this Section shall constitute a material breach of this
Agreement and subjects the Agreement to immediate termination at the sole option of the YSAQMD.

g. Reporting; Violation of Non-discrimination Provisions

Contractor shall report to the YSAQMD Manager the filing in any court or with any administrative agency
of any complaint or allegation of discrimination on any of the bases prohibited by this Section of the
Agreement or the Section titled “Compliance with Laws”.  Such duty shall include reporting of the filing of
any and all charges with the Equal Employment Opportunity Commission, the California Department of
Fair Employment and Housing, or any other entity charged with the investigation or adjudication of
allegations covered by this subsection within 30 days of such filing, provided that within such 30 days
such entity has not notified Contractor that such charges are dismissed or otherwise unfounded.  Such
notification shall include a general description of the circumstances involved and a general description of
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the kind of discrimination alleged (for example, gender-, sexual orientation-, religion-, or race-based
discrimination).

Violation of the non-discrimination provisions of this Agreement shall be considered a breach of this
Agreement and subject the Contractor to penalties, to be determined by the YSAQMD Manager, including
but not limited to the following:

i. termination of this Agreement;
ii. disqualification of the Contractor from being considered for or being awarded a YSAQMD contract

for a period of up to 3 years;
iii. liquidated damages of $2,500 per violation; and/or
iv. imposition of other appropriate contractual and civil remedies and sanctions, as determined by

the YSAQMD Manager.

To effectuate the provisions of this Section, the YSAQMD Manager shall have the authority to offset all or
any portion of the amount described in this Section against amounts due to Contractor under this
Agreement or any other agreement between Contractor and YSAQMD.

13. Retention of Records; Right to Monitor and Audit

(a) Contractor shall maintain all required records relating to services provided under this Agreement for
three (3) years after YSAQMD makes final payment and all other pending matters are closed, and
Contractor shall be subject to the examination and/or audit by YSAQMD, a Federal grantor agency, and
the State of California.

(b) Contractor shall comply with all program and fiscal reporting requirements set forth by applicable
Federal, State, and local agencies and as required by YSAQMD.

(c) Contractor agrees upon reasonable notice to provide to YSAQMD, to any Federal or State department
having monitoring or review authority, to YSAQMD’s authorized representative, and/or to any of their
respective audit agencies access to and the right to examine all records and documents necessary to
determine compliance with relevant Federal, State, and local statutes, rules, and regulations, to determine
compliance with this Agreement, and to evaluate the quality, appropriateness, and timeliness of services
performed.

14. Merger Clause; Amendments

This Agreement, including the Exhibits and Attachments attached to this Agreement and incorporated by
reference, constitutes the sole Agreement of the parties to this Agreement and correctly states the rights,
duties, and obligations of each party as of this document’s date.  In the event that any term, condition,
provision, requirement, or specification set forth in the body of this Agreement conflicts with or is
inconsistent with any term, condition, provision, requirement, or specification in any Exhibit and/or
Attachment to this Agreement, the provisions of the body of the Agreement shall prevail.  Any prior
agreement, promises, negotiations, or representations between the parties not expressly stated in this
document are not binding.  All subsequent modifications or amendments shall be in writing and signed by
the parties.

15. Controlling Law; Venue

The validity of this Agreement and of its terms, the rights and duties of the parties under this Agreement,
the interpretation of this Agreement, the performance of this Agreement, and any other dispute of any
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nature arising out of this Agreement shall be governed by the laws of the State of California without
regard to its choice of law or conflict of law rules.  Any dispute arising out of this Agreement shall be
venued either in the Yolo County Superior Court or in the United States District Court for the Northern
District of California.

16. Notices

Any notice, request, demand, or other communication required or permitted under this Agreement shall
be deemed to be properly given when both:  (1) transmitted via facsimile to the telephone number listed
below or transmitted via email to the email address listed below; and (2) sent to the physical address
listed below by either being deposited in the United States mail, postage prepaid, or deposited for
overnight delivery, charges prepaid, with an established overnight courier that provides a tracking number
showing confirmation of receipt.

In the case of YSAQMD, to:

Name/Title: Muriel Clemente, YSAQMD
Address: 1947 Galileo Ct., Suite 103 | Davis, CA 95618
Telephone:
Email:

(530) 757-3658 
mclemente@ysaqmd.org

In the case of Contractor, to:

Name/Title: Tyler Coffin, Sales Director
Address: 110 Stony Point Rd. #225, Santa Rosa, CA 95401
Telephone: 707-843-3773
Email: tyler@planeteria.com

* * *

THIS CONTRACT IS NOT VALID UNTIL SIGNED BY ALL PARTIES. NO WORK WILL COMMENCE
UNTIL THIS DOCUMENT HAS BEEN SIGNED BY THE YSAQMD PURCHASING AGENT OR
AUTHORIZED DESIGNEE.

For Contractor:

_____________________________
Contractor Signature

_______________
Date

___________________________
Contractor Name (please print)
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For YSAQMD:

______________________________
Purchasing Agent Signature
(Department Head or
Authorized Designee)
YSAQMD

______________
Date

Exhibit A

In consideration of the payments set forth in Schedule B, Contractor shall provide the following 
services:

This contract is for continued website support by Contractor for https://www.YSAQMD.ca.gov/
(known as the YSAQMD website). Contract will commence on July 13, 2022.

One time services to include:

● ADA Audit and Fixes
● Page Template Review (Front end and admin end panel)
● Design new templates, reformatting existing templates after review, reformatting of the

home page (single page and editable) and quality assurance

Ongoing services include:
● Standard CMS Upgrades plus 3 Client Support Tickets per Month

Exhibit B

In consideration of the services provided by Contractor described in Exhibit A and subject to the
terms of the Agreement, YSAQMD shall pay Contractor based on the following terms:
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Engaging Contractor’s one time services for a one-time not-to-exceed cost of $7,700. The 
amount payable will be billed 50% at project kickoff and 50% upon acceptance.

Engaging Contractor’s Service Level Agreement for ongoing maintenance of the YSAQMD 
website (https://www.YSAQMD.ca.gov) at $200/month. The amount payable will be billed by 
Contractor annually in July 2022 for $2,400.

Exhibit C – Service Level Agreement
Service-Level Agreement Program (SLA)

We are committed to providing a reliable, predictable website experience for our customers for a flat
monthly fee through our SLA program:

● Support tickets: unlimited ticket submission provides fast and skilled help in a guaranteed timeframe,
creating a complete warranty for any problems you encounter with your website

● Training & best practices: ongoing training and professional development resources help your team
better leverage the site’s technology and website best practices

● What’s included vs. what costs extra: certain services such redesign services, post-launch domain or
DNS issues, custom or 3rd-party integrations are billed by the hour. See below for details.

Support tickets

● Guaranteed response times during business hours: whenever you have an issue, you can submit a
ticket directly through your website using the support tab at the top left when logged in,
email support@planeteria.com or submit through our support portal at https://support.planeteria.com. We
guarantee a response and resolution time depending on the priority you set for each ticket. We take this
seriously: 99% of all tickets submitted are responded to and resolved within the defined timeframes:

Set priority to Response within Resolution
within

Low 2 days 2 weeks

Medium 8 hours 1 week

High 2 hours 1 day

Urgent 30 minutes 2 hours
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Emergency Immediately ASAP

Accessibility support: just as buildings need to have wheelchair ramps, modern websites must comply
with various accessibility and web standards. We are committed to full Section 508 (ADA), W3C, and
WCAG 2.0 AA, the gold standard for website accessibility. Support related to accessibility of the platform
is included in your SLA.

What’s included vs. what costs extra?

Category Examples of what's included in SLA Examples of things that may
cost extra

Bug fixes and
technical /
developer support

Security updates for WordPress
Rolling back your site to a prior version, if
something has gone wrong (even if it was your
fault!) 

Partially restoring certain parts
of your site but leaving others
intact
New feature development on
demand / for single clients

Content / platform
use support and
training

One quarterly training at the Planeteria office (or
remote) for up to 4 people

Unlimited support tickets with specific questions
related to use of the system

Training for large groups of 5 or
more people
Training at your location
Additional trainings beyond one
quarterly

Third party
systems

Adding a snippet of code to your site header
Assistance using the HTML embed feature
Assistance with Mailchimp or PayPal Commerce
functionality

Assistance with Google
Webmaster Tools
Assistance with Google
DoubleClick for Publishers
Assistance or setup of other
systems not integrated with our
platform

Theme, display or
design related
issues

Template guidance for existing templates,
assistance with landing page display using
existing templates
Fixing display issues with existing templates (e.g.
text not wrapping correctly around an image)

Theme or design revisions to
content or landing pages,
templates or home page
New templates not designed
during site build process
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Site reviews and
content quality
control

One post-launch site review
Initial Google Analytics setup and training

Additional site reviews
Additional in-depth Analytics
training (beyond the 2-hour
quarterly training that is
included)
Custom report configuration
and/or review
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The fine print

Liability. By enrolling in our SLA program, the Client accepts responsibility for the content it publishes on
its website and agrees to monitor the site to ensure the content on the site is appropriate and does not
pose a risk to the Client. In return, Planeteria Media accepts responsibility for maintaining the website
infrastructure and will take reasonable measures to ensure that installed software is kept current, that
security patches are applied in a timely manner, and that any problems with the website infrastructure are
quickly resolved.

Termination and Reinstatement of SLA. Clients who wish to terminate their SLA may do so at any time
with no cancellation fee. If the SLA is terminated, only website hosting will be provided while the client
makes arrangements to transfer their site to a new hosting provider. Sites not on an SLA will not receive
security updates or get regular backups, and may not be recoverable if compromised.

Sustainability and Corporate Social Responsibility. By contracting with Planeteria Media, you are
supporting a privately-owned small business. We support many of our community's non-profit
organizations. We provide living salaries, family-friendly hours, and comprehensive health benefits to all
our employees; use energy-efficient and environmentally friendly technology; and we contribute to the
open-source community. Thank you for your support.
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AGENDA ITEM 6F 
 
 
To:  Members of the YSAQMD Board of Directors 
 
From:  Paul Hensleigh, Interim APCO 

 
Date:  July 13, 2022 
 
Subject: Approve Purchase of Air Monitoring Equipment 
 
Recommended Action 
 
Approve the purchase of ambient air monitoring equipment manufactured by Onset. 
 
Background 
 
One of the tasks identified in our SB617 grant from the Air Resources Board, is deploying community 
monitoring systems.  The District has been approached about installing air monitoring equipment at 
Markham Elementary School in Vacaville, including meteorological monitoring equipment and air 
pollution monitoring equipment. 
 
Once we get formal approval from Markham Elementary School, our staff will install the equipment and 
provide links to the data via cloud service.  It is our understanding that school will be using the data for 
both academic and administrative functions. 
 
Budget Impact 
 
The cost for this equipment is approximately $2,800 and will include equipment to monitor pressure, 
temperature/relative humidity, and wind speed.  In addition, we have a PurpleAir sensor that we will 
install to monitor PM2.5 and PM10 at this site. 
 
 



AGENDA ITEM 6G  
 

 
To:  Members of the YSAQMD Board of Directors 
 
From:  Muriel Clemente, Administrative Services Manager 

 
Date:  July 13, 2022 
 
Subject: Approve Telework Policy 
 
Recommended Action 
 
Adopt proposed telework policy and direct the Interim APCO to proceed with its implementation. The 
Administrative Services Manager is authorized to make typographical corrections to the policy as 
needed. 
 
Background 
 
Due to COVID-19 many District employees had been working remotely for portions of the last two (2) 
years under emergency provisions. Staff is proposing the Board adopt a formal telework policy. 
 
The attached telework policy has been reviewed and approved by District Counsel and reviewed by the 
Employee Association.  
 
Budget Impact 
 
No budget impacts expected. 
 
Attachment(s):  YSAQMD Telework Policy 
 
 



  

 

YOLO-SOLANO AQMD 
ADMINISTRATIVE POLICY/PROCEDURE 

TELEWORK POLICY AND AGREEMENT 

 

 

A. PURPOSE 
 

The purpose of this Telework Policy ( “Policy”) is to establish guidelines and criteria for a 
telecommuting program for employees of the Yolo-Solano Air Quality Management District. 
Teleworking is defined as an alternative work mode in which the employee works at home instead 
of working at their principal work location and pursuant to a written telecommute agreement 
between the employee and District management. Teleworking will be limited to one day a week 
unless an emergency or unusual circumstances occur. 

 
B. POLICY STATEMENT 

 
This Policy is designed to allow telework to be made available to District employees whose work can 
reasonably be completed remotely and is intended to provide mutual benefit to both employees 
and the District. Some added benefits foreseen from this Policy include reducing employee 
commute time, costs, reduce emissions and the ability to function during an emergency. 

 
Additional anticipated benefits of telecommuting include increased productivity as a result of 
reduced interruptions to workflow, improved employee morale by addressing work schedule 
flexibility and an enhanced ability to recruit and retain valuable employees. 

 
C. POLICY 

 

1. Telecommuting is a voluntary arrangement between the manager, the employee, and the 
District. It is not an entitlement or employee benefit. Either party for any reason may terminate 
the arrangement at any time, with or without cause, so long as it does not unlawfully 
discriminate or otherwise violate any other district policy adopted by the Board of Directors. No 
provisions of this Telecommuting Policy or any telecommuting arrangement shall be subject to 
the grievance procedure. 

 
2. It is recognized that telecommuting is not a viable option for every District division or every 

District employee in every job classification. Employees interested in telecommuting must meet 
the following identified criteria for eligibility: 

a. Be a regular, full-time employee having successfully passed the probationary period; 

b. Completed a minimum of one year in the area of current responsibility, or at the discretion 
of the department manager; 

c. Received a rating of at least Meets Standards for each category on the most recent  

performance evaluation; 

d. Demonstrates ability to work independently and ability to develop and successfully meet 
job-related measurable goals and objectives;  

e. The employee is knowledgeable, and work must involve a measurable milestone or 
deliverable; 

  



  

f. Current job requirements do not necessitate a full-time presence on the premises or 
"in- person" contact with other departmental staff and/or the public; 

g. Employee must not be engaged in a personal improvement plan; 

h. Employee must not be under investigation or have any pending disciplinary matters with the 
District. 

i. Employees are subject to recall when the manager determines there is a business need to 
have the employee in the office. Employees will start their commute to the office within 15 
minutes of the recall.  

j. Employee's electronic calendar must be updated with relevant work related appointments. 

k. Employee is not tasked with being a care giver for another person during work hours.  

3. Employees shall request to telecommute by completing a YSAQMD Employee Telecommuting 
Application form attached to this Policy as Attachment A. The application and approval process 
shall be as follows: 

a. Employee must submit a written request to their immediate manager which contains the 
following information: 

(1.) Employee name and classification; 

(2.) Day of the week, including the hours to be worked, that is being requested to telecommute;  

(3.) Description of the work to be conducted at the remote site; and 

(4.) List of District equipment and/or services needed in order to telecommute. 
 

b. Manager shall consider and evaluate the request in accordance with the provisions of 
Section 2 above and shall make one of the following recommendations: 

(1.) Approval of the application as requested by employee;  

(2.) Approval of the application with modifications noted; or  

(3.) Denial of the application with reason(s) noted. 

If approval of the application is recommended, with or without modifications, the manager 
shall also indicate the budget impact, if any, for District supplied equipment and/or services. 

 
c. The employee's request to telecommute and the manager's recommendation shall be 

forwarded to the Administrative Services Manager (ASM) for processing. The ASM will 
review documents for completeness and to ensure organizational consistency. The 
ASM/APCO reserves the right to request modifications to the telecommuting arrangement 
between the employee and the manager. 

 
4. Telecommuter's Terms and Conditions 

 
a. Each employee authorized to telecommute shall complete the Yolo-Solano AQMD 

Telecommuter's Terms and Conditions attached as Attachment B. 
 

b. The Telecommuter's Terms and Conditions shall be discussed between the employee and 
the manager at the time the arrangement is made and entered into and shall be reviewed or 
renewed at least quarterly, whenever there is a major job change  (such as a promotion), or 
whenever the telecommuter or manager change positions. Because telecommuting was 
selected as a feasible work option based on a combination of job characteristics, 
employee characteristics, and manager characteristics, a change in any one of these  

 
 



  

elements may require a review of the Telecommuter's Terms and Conditions. Teleworking 
does not change the basic terms and conditions of employment with the District. 

 
c. Telecommuting is a work arrangement between an individual employee and the employee's 

manager and APCO. The telecommuter has no absolute right to telecommute. A manager 
has no authority to require an employee to telecommute unless an emergency arises, such 
as the pandemic experienced in 2020. A telecommuting arrangement may be terminated at 
any time when it is not in the best interests of the District, the employee or both. 

 
d. District records saved on an employee's individual computer may subject an employee to 

records release and search laws. As such. District employees shall not save any District 
records on personal computers or transmit District records via personal email accounts. A 
flash drive or current technology should be used when using a personal computer. 

 
e. Employees are required to ensure that all sensitive or confidential information in hardcopy 

or electronic form is secured in their work area at the end of the day and when they are 
expected to be gone for an extended period. When required, hard copy materials are 
secured when they are locked in a storage area (such as a desk or file cabinet) and locked in 
a room.  

 
f. District owned equipment must be properly stored during transportation to and from the 

home based telework location and the Districts' locations.  
  

g. Employees must adhere to all laws, rules, policies, procedures, and regulations. 
 

h. Working hours will follow the regularly schedule for such teleworker. Any deviations from 
the employee's regular schedule, must be pre-approved by the manager of said employee.  

 
5. Management Rights and Responsibilities 

 
a. Approval of telecommuting requests shall be made at the sole discretion of the manager and 

the APCO and will take into consideration the day of the week an individual has requested 
to telecommute, the requirements of the current job, the number of individuals 
telecommuting within the work group, and department needs and requirements. An 
employee must forgo telecommuting whenever notified he/she is needed in the office on a 
regularly scheduled telecommute day. 

 
b. Telecommuting opportunities are based upon program requirements as determined by the 

manager and the APCO. Therefore, employees previously participating in a telecommuting 
assignment are not assured of a telecommuting assignment when returning from a leave of 
absence or after a job transfer. 

 
c. The manager and the APCO reserve the right to review and/or terminate the individual 

Telecommuter's Terms and Conditions at any time, with or without cause, so long as it does 
not unlawfully discriminate or otherwise violate any other District policies adopted by the 
Board of Directors. Proposed modifications to the Telecommuter's Terms and Conditions 
shall be discussed between the employee and the manager. 

 
d. Managers must determine positions appropriate for telework. 
 
e. The manager must outline performance standards and expectations for an employee 

authorized to telework.  
 

 



  

f. Proper unit coverage is necessary, and management may recall teleworkers into the office 
or direct them to go to a remote work site.  

 
g. Exercise of these management rights shall not be grieved. 

 
6. Except as outlined in this Policy or as agreed to in the individual "Telecommuter's Terms and 

Conditions," employee rights provided for in the employee's collective bargaining agreement are 
not affected by participation in a telecommuting program and shall continue to apply. 

7. The employee and the manager shall determine an appropriate means for reporting work 
assignments that are completed while telecommuting. One method for reporting work 
assignments may be the completion of the "Telecommuter's Daily Report," a sample of which is 
attached as   Attachment C. Managers shall be responsible for maintaining program evaluation 
and measurement information for each telecommuting employee. Program evaluation 
and measurement information may be requested by ASM/APCO periodically. 

 
8. A telecommute day is scheduled and will not be substituted without the advance approval of 

the manager. Use of sick leave on a scheduled telecommute day must be reported to the 
manager before the employee's scheduled hours or as soon as possible after it is determined 
sick leave is needed. Use of vacation, floating holiday, and other leaves must be approved in 
writing, in advance, by the manager. Overtime, shift differential, and/or other premium pay are 
not authorized unless approved in writing, in advance, by the manager. 

 
9. As with all District employees, telecommuting employees are expected to adhere to all rules and 

regulations of the District regarding the security and confidentiality of data and information 
handled in the course of work. The telecommuter will take all precautions necessary to secure 
District information and equipment at their home work location and prevent unauthorized 
access to any District system or information. 

 
10. Designated Home Office Space 

a. An individual must have a designated space within their home, such as their home office. 
This space should provide for privacy and the reduction of outside distractions. 

b. The opportunity to participate in a home telecommute program is offered only with the 
understanding that it is the employee's responsibility to ensure a proper work environment 
is maintained. Failure to maintain a proper work environment, as determined by the District 
(Attachment A), may provide a reason to terminate the telecommuting arrangement. 

c. In no event shall business contacts be served "in-person" at the telecommuter's place of 
residence. The District shall not be held liable for injuries to third parties and/or members of 
the employee's family on the employee's premises. The District is not liable for damage to 
the employee's real property. 

d. A clear understanding of tax implications relating to the home workspace is the employee's 
sole responsibility. The District does not provide tax advice, and employees are encouraged 
to consult a tax advisor. 

 
11. District Provided Equipment 

a. Employees using District provided teleworking equipment must be able to independently 
transport and set up the equipment at their home telework site. 

b. Any District supplied equipment is to be used for district purposes only. Employees who 
discontinue telecommuting at either their own or the department's request, resign, or 
otherwise terminate employment with the District are required to return such assets  

 



  

upon termination. Failure to return any District supplied equipment will lead to the 
initiation of collection activities for the value of that property and may lead to disciplinary 
action. 

c. Maintenance, repair, and replacement of District-owned equipment issued to 
telecommuters would be the responsibility of the District. In the event of equipment 
malfunction, the telecommuter must notify their manager immediately. Repairs to 
telecommuter- owned equipment would be the responsibility of the employee. If repairs 
take some time, the telecommuter may be asked to report as directed until the equipment 
is usable. 

d. The District shall provide necessary office supplies. 

e. There shall be no expense reimbursements provided to telecommuting employees. For 
example, the District is not responsible for paying utilities (heat, electricity, etc.), home 
maintenance costs, or any other telecommuting-related expenses. This does not affect 
employee expense reimbursements relating to travel, training, or materials purchased at the 
manager's direction. 

 
12. Home offices must be clean and free of obstructions. The home must comply with all building 

codes. The employee shall not store, keep, or use any hazardous materials in the designated 
work area except in strict compliance with all applicable laws and regulations. Telecommuting 
employees are responsible for ensuring their homes comply with these health and safety 
requirements and certify as part of their "Telecommuter's Terms and Conditions." The manager, 
ASM or APCO may deny an employee the opportunity to telecommute or rescind a 
telecommuting arrangement based on a suspected lack of safety or hazardous materials in the 
designated home office space. The District may also have the designated home office space 
inspected from time to time as deemed appropriate to ensure compliance with health and 
safety requirements. Inspections will be made upon reasonable advance notice and will be 
conducted by a District-designated representative. Failure to make or keep an inspection 
appointment may be a reason to terminate a telecommuting agreement. 

 
13. If an employee incurs a work-related injury while telecommuting, worker's compensation law 

and rules apply. An employee must notify their manager or the ASM immediately and complete 
all necessary and/or District requested documents regarding the injury. 



TO BE COMPLETED BY EMPLOYEE 

ATTACHMENT A 

Yolo-Solano Air Quality Management District 
EMPLOYEE TELECOMMUTING APPLICATION 

Instructions: In order to be considered for telecommuting, this application must be filled out in its 
entirety. This application will be evaluated based on the day/hours an individual has requested to 
telecommute, the requirements of the applicant's current job, the number of individuals telecommuting 
within the work group, and department needs and requirements. 

Name:  Department:  

Job Title: Telephone Number: 

Proposed Schedule: Mon Tues Wed Thurs Fri 

First week of pay 
period 

Second week of pay 
period 

Description of Work Conducted while Telecommuting: 

District Equipment and/or Services Required: 

_____Computer  _____Phone Line _____Printer _____Internet Service 

_____Other: __________________________ 

I understand that telecommuting is a voluntary arrangement between the manager and the employee 
and is not an entitlement or employee benefit. It may be terminated for any reason, at any time, by any 
party, with or without cause, and is not subject to the grievance procedure. I have read and will comply 
with all telecommuting policies and guidelines if approved for telecommuting. 

Employee Signature: Date: 



  

TO BE COMPLETED BY APCO or ASM 

 
 

I have verified the following with regard to the above-named employee: 
 

 Is a regular, full-time employee who has successfully passed their probationary period. 

 Has completed a minimum of one year in the current area of responsibility. 

 Received a rating of at least Meets Standards in each category on their most recent performance evaluation. 

 Past work performance demonstrates the ability to work independently. 

 Comments:  

 Can develop and successfully meet job-related measurable goals and objectives. Comments:   

 Current job requirements do not necessitate a full-time presence on the premises or "in-person" contact  

with the public or other departmental staff. 

 Comments: ________________________________________________________________ 
 

Manager's Comments: (Attach additional sheets if necessary) 
 

Budget Impact:   
 

  Approval of application as requested by the employee 

  Approval of application with modifications noted in "Comments" above 

  Denial of an application for telecommuting (see "Comments" above) 
 

Manager Signature:   Date:   

 
 

APCO or ASM  Comments: (Attach additional sheets if necessary) 
 

 

 Approval of application as submitted by the manager 

 Approval of application with modifications noted in "Comments" above 

 Denial of an application for telecommuting (see "Comments" above) 

 

 
 

APCO/ASM Signature:   Date:   

 

TO BE COMPLETED BY MANAGER 



  

ATTACHMENT  B 
 
 

TELECOMMUTER'S TERMS AND CONDITIONS 
 

 
1. This telecommuting arrangement shall be effective ___________ through   . 

 
2. The employee , will telecommute 

on the following schedule: 

 

Mon Tues Wed  Thurs Fri 
 

 

Mon Tues Wed  Thurs Fri 
 

 

3. A telecommute day is scheduled and will not be substituted without the advance approval of the 
manager. Use of sick leave on a scheduled telecommute day must be reported to the manager before 
the employee's scheduled hours or as soon as possible after it is determined sick leave is needed. Use 
of vacation, floating holiday and other leaves must be approved in writing, in advance, by the manager. 
Overtime, shift differential, and/or other premium pay are not authorized unless approved in writing, in 
advance, by the manager. 

 
4. The employee will perform the following work at the telecommuting site: 

 

 
 

 
 

 

5. Reports on telecommuting work assignments shall be reported to the employee's manager in 
the following manner and frequency: 

 
 

 
 

6. In addition to expendable office supplies provided by the District, the following District equipment 
and/or services shall be loaned to the employee for use in telecommuting: 

  



  

 
Equipment Brand Name Serial Number 

 

 

 
 

 
 

Other: 

 
Employee agrees to maintain the above equipment in operating condition; to operate it safely; and to 
return the equipment to the manager if the employee discontinues telecommuting at either their own or 
the department's request, resigns, or otherwise terminates employment with the District. Failure to return 
any District supplied equipment will lead to the initiation of collection activities for the value of that 
property and may lead to disciplinary action. 

 
• No telecommuting-related expense reimbursements shall be made to telecommuting employees. 

• The employee will telecommute from the following designated workstation (describe the exact 
location in-home): 

 _  
 

A "Telecommuting Safety Checklist," Attachment A has been completed and is part of this Agreement. 
Employee certifies that the home office must be clean and free of obstructions. The home must 
comply with all building codes. The employee shall not store, keep, or use any hazardous materials in 
the designated work area except in strict compliance with all applicable laws and regulations. The 
manager may deny an employee the opportunity to telecommute or may rescind a telecommuting 
arrangement based on a suspected lack of safety or hazardous materials in the designated home office 
space. The District may also have the designated home office space inspected from time to time as 
deemed appropriate to ensure compliance with health and safety requirements. Inspections will be 
made upon reasonable advance notice and will be conducted by a District-designated representative. 
Failure to make or keep an inspection appointment may be the reason to terminate a telecommuting 
agreement. 

 
• Employee agrees to report any occupational injury or illness to their manager immediately and 

complete all necessary and/or District requested documents regarding the injury. 

 
• Employee shall be available pursuant to the following methods and schedule (e.g., by telephone during 

all scheduled telecommute hours): 
 

 

 

• Employee must attend the following meetings/events at the regular work site: 
 

 

 



  

• Office needs take precedence over a telecommute day. The employee must forgo telecommuting if 
needed in the office on a regularly scheduled telecommute day. 

 

• Employee shall comply with the District Email and Internet Usage policies, which address permissible 
uses, prohibited uses, and access and disclosure. Employee shall have no expectation of privacy when 
using these systems. 

 

• It is the responsibility of the telecommuter to maintain the confidentiality policies of the department, 
and to protect District assets, information, and information systems at the remote work location. 

 
CERTIFICATION 

 

I understand that telecommuting is a voluntary arrangement between the manager, the department, and 
the employee and is not an entitlement or employee benefit. It may be terminated for any reason, at any 
time, by any party, with or without cause, and is not subject to the grievance procedure. I certify that I 
have read the Telecommuting Policy and these Telecommuting Terms and Conditions, that I understand 
their contents, and that I will abide by their terms. 

 
 

Employee Signature:  Date:   
 

 
Manager Signature:  Date:   

 
 

APCO or ASM Signature:  Date:   



  

ATTACHMENT C 
 

TELECOMMUTING SAFETY CHECKLIST 

 

The telecommuter must complete the following checklist and attach to the Telecommuter's 
Agreement. 

Home offices must be clean and free of obstructions. The home must comply with all building codes. 
The employee shall not store, keep, or use any hazardous materials in the designated work area 
except in strict compliance with all applicable laws and regulations. Telecommuting employees are 
responsible for ensuring their homes comply with these health and safety requirements and certify as 
part of their "Telecommuter's Terms and Conditions." The manager or department head may deny an 
employee the opportunity to telecommute or may rescind a telecommuting arrangement based on a 
suspected lack of safety or hazardous materials in the designated home office space. The District may 
also have the designated home office space inspected from time to time as deemed appropriate to 
ensure compliance with health and safety requirements. 

Inspections will be made upon reasonable advance notice and will be conducted by a District-
designated representative. Failure to make or keep an inspection appointment may be a reason to 
terminate a telecommuting agreement. Prior to the first telecommute day, photos of the workspace 
and room will be provided to the ASM for compliance review. 

 
WORKSPACE 

 

 Telecommuter has a separate, clearly defined workspace that is kept clean and orderly and is not 
used for other purposes. 

 

 The work area is adequately illuminated with lighting directed toward the side or behind 
the line of vision, not in front or above it. 

 

 Exits are free of obstructions. 
 

 Supplies and equipment (both departmental and employee-owned) are in good condition. 
 

 The work area is well ventilated and heated or cooled. 
 

 Storage is organized to minimize the risks of fire and spontaneous combustion. 
 

 All extension cords have a grounding conductor. No extension cords will be plugged into surge 
protectors.  

 

 Exposed or frayed wiring and cords are repaired or replaced immediately upon 
detection. 

 

 Electrical enclosures (switches, outlets, receptacles, and junction boxes) have tight-fitting 
covers or plates. 

 

 Surge protectors are used for computers, fax machines, and printers. 
 

 Heavy items are securely placed on sturdy stands close to walls. 
 

 Computer components are kept out of direct sunlight and away from heaters. 
  



  
EMERGENCY PREPAREDNESS 

 
 Emergency phone numbers (nearest hospital, fire department, and police department) are 

posted in the home work site. 
 

 A first aid kit is easily accessible and periodically inspected and replenished as needed. 
 

 There is an accessible, portable fire extinguisher that is rated for A, B, and C (paper, liquid, 
and electrical) fires. The extinguisher is serviced on an annual basis. 

 

 Smoke detectors are installed, and batteries are checked. 
 

ERGONOMICS 

 Desk, chair, PC, and other equipment are of appropriate design and arranged so that: 

 Neck and shoulders are not stooped to view the task. 

 
 There are no pressure points on any part of the body (wrists, forearms, back of legs). 

 

 There is no glare on the terminal screen.  

 Work can be performed without eye strain. 

 There is no strain on any part of the body.  

 
WORKPLACE SAFETY AND SECURITY 

 Provided with a copy of Administrative Policy  

 
COMMENTS:  

 

 

EMPLOYEE CERTIFICATION 
 

I understand that I may be denied the opportunity to telecommute, or may have my telecommuting agreement 
rescinded, based on suspected, lack of safety, or hazardous materials in the designated home office space. 
Further, I will adhere to any and all District policies relating to employee safety and security. 

 
 

Date of Inspection:   Employee Signature:   
 
 

 

MANAGER APPROVAL 

I have reviewed the safety checklist and have discussed safety expectations with the telecommuter. 

 
 

Manager Signature:  Date:   



ATTACHMENT D 

 SAMPLE - TELECOMMUTER'S DAILY REPORT 

Name: Date: Hours: 

NO. TASK PROJECT TIME 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

TOTAL: 

Describe the benefits of working at home on this day: 

Describe difficulties encountered and proposed solutions: 

Employee Signature: Date: 

Manager Signature: Date: 



AGENDA ITEM 6H 

To: Members of the YSAQMD Board of Directors 

From: Muriel Clemente, Administrative Services Manager 

Date: July 13, 2022 

Subject: Approve Resolution No. 22-07 and Agreement No. 22-21 with Public Agency 
Retirement Services (PARS) for Pension 115 Trust Investments 

Recommended Action 

Approve the resolution and agreement between YSAQMD and PARS for Pension Trust 115 investments. 

Background 

In 2020, the District authorized a contract with GovInvest, Inc.  This contract has assisted the District in 
projecting the Other Post-Employment Benefits (OPEB) and pension liabilities. The Budget and Audit 
committee met with GovInvest specialists on April 13, 2022. GovInvest present at the June 2022 
meeting of the Board of Directors. The presentation discussed various options for reducing the liabilities 
for these programs.  

The Board voted on June 8, 2022, to invest in a Pension 115 Trust. Mat Ehrhardt and Muriel Clemente 
researched two options, CalPERS and PARS. It was determined that diversifying our investments with 
another agency outside of CalPERS was the preferred option. The investment returns for PARS 
have been consistent and we found many local agencies invest with PARS.

Approval of the Resolution and Agreement will allow the District to deposit an initial investment in 
the 115 Trust. Future deposits will be included in the budget process. 

Budget Impact 

No budget impacts are anticipated. The money is in restricted funds held with the Yolo County Treasury. 

Attachment(s): Resolution No. 22-07 

Agreement No. 22-21 
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AGREEMENT FOR ADMINISTRATIVE SERVICES 

This agreement (“Agreement”) is made this _____ day of _____________, 2022, between 
Phase II Systems, a corporation organized and existing under the laws of the State of 
California, doing business as Public Agency Retirement Services and PARS (hereinafter 
“PARS”) and the Yolo-Solano Air Quality Management District (“Agency”). 

WHEREAS, the Agency has adopted the PARS Public Agencies Post-Employment Benefits 
Trust for the purpose of pre-funding pension obligations and/or Other Post-Employment 
Benefits (“OPEB”) obligations (“Plan”) and is desirous of retaining PARS as Trust 
Administrator to the Trust, to provide administrative services.  

NOW THEREFORE, the parties agree: 

1. Services.  PARS will provide the services pertaining to the Plan as described in the
exhibit attached hereto as “Exhibit 1A” (“Services”) in a timely manner, subject to the
further provisions of this Agreement.

2. Fees for Services.  PARS will be compensated for performance of the Services as
described in the exhibit attached hereto as “Exhibit 1B”.

3. Payment Terms.  Payment for the Services will be remitted directly from Plan assets
unless the Agency chooses to make payment directly to PARS.  In the event that the
Agency chooses to make payment directly to PARS, it shall be the responsibility of the
Agency to remit payment directly to PARS based upon an invoice prepared by PARS and
delivered to the Agency.  If payment is not received by PARS within thirty (30) days of
the invoice delivery date, the balance due shall bear interest at the rate of 1.5% per
month.  If payment is not received from the Agency within sixty (60) days of the invoice
delivery date, payment plus accrued interest will be remitted directly from Plan assets,
unless PARS has previously received written communication disputing the subject
invoice that is signed by a duly authorized representative of the Agency.

4. Fees for Services Beyond Scope.  Fees for services beyond those specified in this
Agreement will be billed to the Agency at the rates indicated in the PARS’ standard fee
schedule in effect at the time the services are provided and shall be payable as described
in Section 3 of this Agreement.  Before any such services are performed, PARS will
provide the Agency with a detailed description of the services, terms, and applicable rates
for such services. Such services, terms, and applicable rates shall be agreed upon in
writing and executed by both parties.

5. Information Furnished to PARS.  PARS will provide the Services contingent upon the
Agency providing PARS the information specified in the exhibit attached hereto as
“Exhibit 1C” (“Data”).  It shall be the responsibility of the Agency to certify the
accuracy, content, and completeness of the Data so that PARS may rely on such
information without further audit.  It shall further be the responsibility of the Agency to
deliver the Data to PARS in such a manner that allows for a reasonable amount of time
for the Services to be performed.  Unless specified in Exhibit 1A, PARS shall be under
no duty to question Data received from the Agency, to compute contributions made to the

13th July

YSAQMD Agreement No. 22-21
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Plan, to determine or inquire whether contributions are adequate to meet and discharge 
liabilities under the Plan, or to determine or inquire whether contributions made to the 
Plan are in compliance with the Plan or applicable law.  In addition, PARS shall not be 
liable for nonperformance of Services to the extent such nonperformance is caused by or 
results from erroneous and/or late delivery of Data from the Agency.  In the event that the 
Agency fails to provide Data in a complete, accurate and timely manner and pursuant to 
the specifications in Exhibit 1C, PARS reserves the right, notwithstanding the further 
provisions of this Agreement, to terminate this Agreement upon no less than ninety (90) 
days written notice to the Agency. 

6. Records.  Throughout the duration of this Agreement, and for a period of five (5) years
after termination of this Agreement, PARS shall provide duly authorized representatives
of Agency access to all records and material relating to calculation of PARS’ fees under
this Agreement.  Such access shall include the right to inspect, audit and reproduce such
records and material and to verify reports furnished in compliance with the provisions of
this Agreement.  All information so obtained shall be accorded confidential treatment as
provided under applicable law.

7. Confidentiality.  Without the Agency’s consent, PARS shall not disclose any
information relating to the Plan except to duly authorized officials of the Agency, subject
to applicable law, and to parties retained by PARS to perform specific services within
this Agreement.  The Agency shall not disclose any information relating to the Plan to
individuals not employed by the Agency without the prior written consent of PARS,
except as such disclosures may be required by applicable law.

8. Independent Contractor.  PARS is and at all times hereunder shall be an independent
contractor.  As such, neither the Agency nor any of its officers, employees or agents shall
have the power to control the conduct of PARS, its officers, employees, or agents, except
as specifically set forth and provided for herein.  PARS shall pay all wages, salaries, and
other amounts due its employees in connection with this Agreement and shall be
responsible for all reports and obligations respecting them, such as social security,
income tax withholding, unemployment compensation, workers’ compensation, and
similar matters.

9. Indemnification.  PARS and Agency hereby indemnify each other and hold the other
harmless, including their respective officers, directors, and employees, from any claim,
loss, demand, liability, or expense, including reasonable attorneys’ fees and costs,
incurred by the other as a consequence of, to the extent, PARS’ or Agency’s, as the case
may be, negligent acts, errors or omissions with respect to the performance of their
respective duties hereunder.

10. Compliance with Applicable Law.  The Agency shall observe and comply with federal,
state, and local laws in effect when this Agreement is executed, or which may come into
effect during the term of this Agreement, regarding the administration of the Plan.
PARS shall observe and comply with federal, state, and local laws in effect when this
Agreement is executed, or which may come into effect during the term of this
Agreement, regarding Plan administrative services provided under this Agreement.
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11. Applicable Law.  This Agreement shall be governed by and construed in accordance
with the laws of the State of California.  In the event any party institutes legal
proceedings to enforce or interpret this Agreement, venue and jurisdiction shall be in any
state court of competent jurisdiction.

12. Force Majeure.  When a party’s nonperformance hereunder was beyond the control and
not due to the fault of the party not performing, a party shall be excused from performing
its obligations under this Agreement during the time and to the extent that its
performance is prevented by such cause.  Such cause shall include, but not be limited to:
any incidence of fire, flood, acts of God or unanticipated communicable disease, acts of
terrorism or war commandeering of material, products, plants or facilities by the federal,
state or local government, a material act or omission by the other party or any law,
ordinance, rule, guidance or recommendation by the federal, state or local government, or
any agency thereof, which becomes effective after the date of this Agreement that delays
or renders impractical either party’s performance under the Agreement.

13. Ownership of Reports and Documents.  The originals of all letters, documents, reports,
and data produced for the purposes of this Agreement shall be delivered to and become
the property of the Agency.  Copies may be made for PARS but shall not be furnished to
others without written authorization from Agency.

14. Designees.  The Plan Administrator of the Agency, or their designee, shall have the
authority to act for and exercise any of the rights of the Agency as set forth in this
Agreement, subsequent to and in accordance with the written authority granted by the
Governing Body of the Agency, a copy of which writing shall be delivered to PARS.
Any officer of PARS, or his or her designees, shall have the authority to act for and
exercise any of the rights of PARS as set forth in this Agreement.

15. Notices.  All notices hereunder and communications regarding the interpretation of the
terms of this Agreement, or changes thereto, shall be effected by delivery of the notices
in person or by depositing the notices in the U.S. mail, registered or certified mail, return
receipt requested, postage prepaid and addressed as follows:
(A) To PARS:  PARS; 4350 Von Karman Avenue, Suite 100, Newport Beach, CA

92660; Attention: President 
(B) To Agency: [Agency]; [Agency Address]; Attention: [Plan Administrator Title] 
Notices shall be deemed given on the date received by the addressee. 

16. Term of Agreement.  This Agreement shall remain in effect for the period beginning
_______________, 2022 and ending _____________, 2025 (“Term”).  This Agreement
may be terminated at any time by giving thirty (30) days written notice to the other party
of the intent to terminate. Absent a thirty (30) day written notice to the other party of the
intent to terminate, this Agreement will continue unchanged for successive twelve-month
periods following the Term.

17. Amendment.  This Agreement may not be amended orally, but only by a written
instrument executed by the parties hereto.

July 13 July 13
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18. Entire Agreement.  This Agreement, including exhibits, contains the entire
understanding of the parties with respect to the subject matter set forth in this Agreement.
In the event a conflict arises between the parties with respect to any term, condition or
provision of this Agreement, the remaining terms, conditions, and provisions shall remain
in full force and legal effect.  No waiver of any term or condition of this Agreement by
any party shall be construed by the other as a continuing waiver of such term or
condition.

19. Attorneys Fees.  In the event any action is taken by a party hereto to enforce the terms of
this Agreement the prevailing party herein shall be entitled to receive its reasonable
attorney’s fees.

20. Counterparts.  This Agreement may be executed in any number of counterparts, and in
that event, each counterpart shall be deemed a complete original and be enforceable
without reference to any other counterpart.

21. Headings.  Headings in this Agreement are for convenience only and shall not be used to
interpret or construe its provisions.

22. Effective Date.  This Agreement shall be effective on the date first above written, and
also shall be the date the Agreement is executed.

AGENCY:  
BY: 

Plan Administrator Name 

TITLE: 

DATE:  

PARS: 
BY: 

Tod Hammeras 

TITLE: Chief Financial Officer 

DATE:  

Paul Hensleigh

Inetrim Executive Director/APCO

July 13, 2022
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EXHIBIT 1A 
SERVICES 

PARS will provide the following services for the [Agency Name] Public Agencies Post-
Employment Benefits Trust: 

1. Plan Installation Services:
(A) Meeting with appropriate Agency personnel to discuss plan provisions,

implementation timelines, actuarial valuation process, funding strategies, benefit 
communication strategies, data reporting, and submission requirements for 
contributions/reimbursements/distributions; 

(B) Providing the necessary analysis and advisory services to finalize these elements of 
the Plan; 

(C) Providing the documentation needed to establish the Plan to be reviewed and 
approved by Agency legal counsel.  Resulting final Plan documentation must be 
approved by the Agency prior to the commencement of PARS Plan Administration 
Services outlined in Exhibit 1A, paragraph 2 below. 

2. Plan Administration Services:
(A) Monitoring the receipt of Plan contributions made by the Agency to the trustee of the

PARS Public Agencies Post-Employment Benefits Trust (“Trustee”), based upon 
information received from the Agency and the Trustee; 

(B) Performing periodic accounting of Plan assets, reimbursements/distributions, and 
investment activity, based upon information received from the Agency and/or 
Trustee; 

(C) Coordinating the processing of distribution payments pursuant to authorized direction 
by the Agency, and the provisions of the Plan, and, to the extent possible, based upon 
Agency-provided Data; 

(D) Coordinating actions with the Trustee as directed by the Plan Administrator within 
the scope of this Agreement; 

(E) Preparing and submitting a monthly report of Plan activity to the Agency, unless 
directed by the Agency otherwise; 

(F) Preparing and submitting an annual report of Plan activity to the Agency; 
(G) Facilitating actuarial valuation updates and funding modifications for compliance 

with the applicable GASB pronouncements and/or statements, if prefunding OPEB 
obligations; 

(H)  Coordinating periodic audits of the Trust; 
(I) Monitoring Plan and Trust compliance with federal and state laws. 

3. PARS is not licensed to provide and does not offer tax, accounting, legal, investment or
actuarial advice.
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EXHIBIT 1B 
FEES FOR SERVICES 

PARS will be compensated for performance of Services, as described in Exhibit 1A based 
upon the following schedule:  

An annual asset fee shall be paid from Plan assets based on the following schedule: 

             For Plan Assets from: Annual Rate: 

   $1    to $10,000,000 0.25% 
$10,000,001    to $15,000,000 0.20% 
$15,000,001    to $50,000,000 0.15% 
$50,000,001     and above 0.10% 

Annual rates are prorated and paid monthly.  The annual asset fee shall be calculated by 
the following formula [Annual rate divided by 12 (months of the year) multiplied by the 
Plan asset balance at the end of the month].  Trustee and Investment Management Fees 
are not included. 
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EXHIBIT 1C 
DATA REQUIREMENTS 

PARS will provide the Services under this Agreement contingent upon receiving the 
following information. Agency is solely responsible for ensuring that all information and 
documentation provided to PARS is true, correct, and authorized:  

1. Executed Legal Documents:
(A) Certified Resolution
(B) Adoption Agreement to the Public Agencies Post-Employment Benefits Trust
(C)    Trustee Investment Forms

2. Contribution – completed Contribution Transmittal Form signed by the Plan
Administrator (or authorized Designee) which contains the following information:
(A) Agency name
(B)  Contribution amount
(C) Contribution date
(D)  Contribution method (Check, ACH, Wire)

3. Distribution – completed Payment Reimbursement/Distribution Form signed by the
Plan Administrator (or authorized Designee) which contains the following
information:
(A) Agency name
(B)   Payment reimbursement/distribution amount
(C)    Applicable statement date
(D) Copy of applicable premium, claim, statement, warrant, and/or administrative

expense evidencing payment  
(E) Signed certification of reimbursement/distribution from the Plan Administrator 

(or authorized Designee) 

4. Other information pertinent to the Services as reasonably requested by PARS and
Actuarial Provider.



RESOLUTION NO. 22-07 

RESOLUTION OF THE YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT BOARD OF DIRECTORS 
APPROVING THE ADOPTION OF THE PUBLIC AGENCIES POST-EMPLOYMENT BENEFITS TRUST  

ADMINISTERED BY PUBLIC AGENCY RETIREMENT SERVICES (PARS) 

WHEREAS, PARS has made available the PARS Public Agencies Post-Employment Benefits Trust 

(the “Program”) for the purpose of pre-funding pension obligations and/or OPEB obligations; and 

WHEREAS, the Yolo-Solano Air Quality Management District (“YSAQMD”) is eligible to 

participate in the Program, a tax-exempt trust performing an essential governmental function within the 

meaning of Section 115 of the Internal Revenue Code, as amended, and the Regulations issued there 

under, and is a tax-exempt trust under the relevant statutory provisions of the State of California; and 

WHEREAS, YSAQMD’s adoption and operation of the Program has no effect on any current or 

former employee’s entitlement to post-employment benefits; and 

WHEREAS, the terms and conditions of post-employment benefit entitlement, if any, are 

governed by contracts separate from and independent of the Program; and 

WHEREAS, YSAQMD’s funding of the Program does not, and is not intended to, create any new 

vested right to any benefit nor strengthen any existing vested right; and 

WHEREAS, YSAQMD reserves the right to make contributions, if any, to the Program 

NOW, THEREFORE, BE IT RESOLVED THAT: 

1. The Board of Directors of YSAQMD hereby adopts the PARS Public Agencies Post-

Employment Benefits Trust, Effective July 13, 2022; and

2. The Board of Directors hereby appoints the Air Pollution Control Officer (“APCO”), or

his/her designee as the YSAQMD’s Plan Administrator for the Program; and

3. YSAQMD’s Plan Administrator is hereby authorized to execute the PARS legal and

administrative documents on behalf of YSAQMD and to take whatever additional

actions that are necessary to maintain YSAQMD’s participation in the Program and to



maintain compliance of any relevant regulation issued or as may be issued; therefore, 

authorizing him/her to take whatever additional actions that are required to administer 

YSAQMD’s Program. 

 
PASSED AND ADOPTED by the Board of Directors of the Yolo-Solano Air Quality Management 

District this 13th day of July, 2022, by the following vote: 

 
Ayes: 

 
 

Noes: 
 
Absent: 

 
Abstain: 

 
 

____________________________________ 
Ronald Kott, Chair - Board of Directors 
Yolo-Solano Air Quality Management District 

 
 

 
Attest:       Approved as to Form: 

 
 
______________________________   ______________________________   
Denise Almaguer, Board Clerk    Hope Welton, District Counsel 



 
    

     
 
 
 

 
To: Members of the YSAQMD Board of Directors 
 

From: Paul Hensleigh, Interim Air Pollution Control Officer 
 

Date: July 13, 2022 
 

Subj: Air Pollution Control Officer's Report and Board Book 
 

The following is a brief status report on major issues and projects addressed by the District over the past month. 
 
 

PUBLIC EVENTS: 
EDF’s Air Tracker Tool Event: Stephanie Holliday attended this virtual public presentation on June 23. 
The Air Tracker Tool was demonstrated and presentations on the pilot communities experience using 
the tool to track emission sources at a local level were provided. 
 
MEETINGS:* 
Regional Public Information Officers Meeting: Karin Bloesch attended this in person meeting on June 2 
where regional public outreach and information officers discussed challenges to in person and virtual 
outreach, and messaging during crisis. 
 
Yolo County Climate Action Commission Project: Stephanie Holliday met with a representative from 
YCCAC on June 6 to continue discussing a potential early action project proposal for funding 
zero-emission agricultural equipment in Yolo County.  
 
Yolo County Transportation District (YCTD) Technical Advisory Committee Meeting: I participated in 
this virtual meeting on June 6. 
 
Yolo County Environmental Crimes Taskforce: Jeff Pinnow attended this hybrid meeting on June 7. 
 
CAPCOA Mobile Source & Grants Committee: Stephanie Holliday represented the District on this 
monthly virtual meeting on June 8 where CARB provided updates on various grant agreements and 
discussion of Chapter 9 updates took place. 
 
CAPCOA Planning Managers Meeting: I attended this virtual meeting on June 9.  Topics included 
updates from ARB and EPA, legislation update, discussion of CEQA resources and an ARB demonstration. 
 
Yolo Community Foundation Air Quality Education Grant: Karin Bloesch represented the District at this 
virtual meeting on June 14. The group reviewed applications and recommended funding for projects 
submitted to the Yolo Community Foundation Air Quality Education Grant for youth education. 
 
Yolo County Climate Compact: Stephanie Holliday attended this virtual meeting on June 17 where 
presentations were received from the Sacramento Valley Chapter of the Foundation for Climate 
Restoration and Woodland Tree Foundation. 
 
CA Smoke Communications Workgroup: Karin Bloesch attended this virtual meeting on June 17. The 
updated Smoke Spotter application was presented.  
 



COOL Davis Task Force: Karin Bloesch attended this virtual meeting on June 21, the District’s Davis and 
Yolo CAF Grant awardees were announced, bike infrastructure updates were given, the Bike Campaign 
provided an update on bike education and the CAF grant that was recently awarded, Davis EV shared 
that they are resuming in person events to showcase electric vehicle options.  
 
CAPCOA Public Outreach Committee: Karin Bloesch attended this virtual meeting June 22, where the 
smoke spotter app was demonstrated, and messaging for wildfire season was discussed.  
 
Yolo County Fire Safe Council: Kenny Doss attended this virtual meeting on June 22. 
 
Solano Transportation Authority -Safe Routes to School Advisory Committee: Karin Bloesch attended 
this hybrid meeting on June 23, as the District representative on the committee. The agenda included 
updates on current programming, the program annual report, Micro Grant Cycle 2 projects (some are 
funded with CAF funds) and Ms. Bloesch was elected as the vice-chair for the committee for the next 
year.  
 
Residential Wood Smoke Working Group: Stephanie Holliday attended this virtual meeting on June 28 
where national representatives from air quality meet to discuss wood smoke and fireplace related 
issues, receive updates from the EPA and discuss ongoing grant opportunities. 
 
 
TRAINING: 
AB 617 Funding 101: Karin Bloesch attending this webinar by CARB on June 7, topics presented included 
the use of funds for the three categories of funding and examples from air districts around the state on 
implementation of the funds received.  
 
EPA Tools and Resources: Understanding Environmental through two EPA tools - EJSCREEN and 
EnviroAtlas: Karin Bloesch attended this training on June 15 to learn about the new EJSCREEN 4.0 and 
EnviroAtlas tools available to help direct targeted outreach to communities within the district for 
incentive programs and education.   
 
Adobe x Microsoft: Stephanie Holliday attended this training on June 22 to receive training on functions 
available to accelerate the contracting processes available through Adobe systems. 
 
CA Smoke Spotter Briefing: Karin Bloesch attended this presentation on June 27 for CA air districts on 
the updated Smoke Spotter Application. In depth use of the app and specifics on where the data is 
derived from was provided. 
 
 
*Attended by the Interim APCO unless otherwise noted.  
 
 



 

AGENDA ITEM 9  
 
To:  Members of the YSAQMD Board of Directors 

 
From:  Ben Beattie, Engineering Manager 

 
Date:  July 13, 2022 

 
Subject: AB 2588 Air Toxics “Hot Spots” Policy for High-Risk Facilities 
 
Recommended Action 
 
Consider and adopt District Policy for Public Noticing Procedure and Significance Thresholds for High-
Risk Facilities in the AB 2588 Air Toxics “Hot Spots” Program. 

 
Background 
The Air Toxics “Hot Spots” Information and Assessment Act (AB 2588, 1987, Connelly) requires 
stationary sources to report the types and quantities of certain toxic substances routinely released into 
the air.  The goal of the “Hot Spots” program is to collect emission data, to identify facilities having 
localized impacts, to ascertain health risks, to notify nearby residents of significant risks, and to reduce 
those significant risks to acceptable levels.  The District has implemented this program since the 1990s. 
 
The following are the major steps of the program: 
 
- Identify applicable facilities to the Act 
- Facilities identified prepare an emissions inventory 
- The District prioritizes facilities based on the emissions inventory 
- High priority facilities prepare a Health Risk Assessment (HRA) 
- High risk facilities must perform public notification if risk is deemed significant by the District 
- High risk facilities must prepare a risk reduction plan if risk is deemed significant by the District 
 
In the early days of implementing this program (circa early 2000s), the District established that high risk 
facilities with a cancer risk of 10 in a million or greater or a non-cancer (acute or chronic) hazard index of 
1 or greater must notify members of the public that are affected.  
 
Since establishing the above thresholds, no facilities in the District have exceeded these thresholds. 
However, the District has recently approved health risk assessments for two facilities that exceed the 
cancer risk threshold, necessitating a formal procedure for how to perform the required public 
notification to all  members of the public in the area where there is an increased potential health risk. 
 
California Health and Safety Code (CH&SC) Section 44362(b) leaves the noticing procedures up to the 
local air districts. The proposed policy will establish a method for notifying the public of the health 
impacts from facilities in the State’s AB 2588 Air Toxics “Hot Spots” Program.  In addition, this policy will 
require facilities with elevated cancer risk results to develop and implement a plan to reduce that risk 
and its impact to the affected public.  
 
Summary 
 
In the California Air Pollution Control Officers Association’s (CAPCOA) 2016 draft guidelines on Public 
Notification for AB 2588, it is emphasized that sending letters to individual residences and workplaces in 
the impacted area is an effective approach for informing those that are exposed to significant risk.  The 



 

District will develop a procedure to prepare and distribute a public notice by mail to all residences or 
workplaces shown to be impacted by a cancer or non-cancer health risk at or above the significant 
public notification risk thresholds.  The public notice will describe the AB 2588 program, the nature of 
the facility responsible for the risk, its emissions and impact on public health risk.  The District will send 
the notices, along with any supplemental facility letters or supporting documents, through the US Mail 
on behalf of the responsible facility.  
 
In addition, the District proposes to establish a cancer risk reduction threshold of 50 in a million.  The 
District has determined that setting the Risk Reduction Threshold at a Cancer Risk of 50 in a million or 
more is appropriate for the size of the District, and the likelihood of significant risk affecting a largely 
populated area.  Facilities with an approved HRA showing cancer risk to residences or workplaces at or 
above this threshold must submit a risk reduction plan to the District for review and approval in 
accordance with CH&SC Section 44391.  According to this subsection, the threshold of significant risk for 
this risk reduction plan is “in the judgement of the District”.  A risk reduction plan will identify the 
sources and emissions of toxic air contaminants at the facility that contribute to the exceedance of the 
significant cancer risk threshold and propose risk reduction measures that are sufficient to reduce health 
risks from such emissions to below the threshold.  Specific procedures for the risk reduction plan will be 
developed on a case-by-case basis in accordance with the requirements of CH&SC Section 44390 
through Section 44394. 
 
Budget Impacts 
 
The District will incur time and material costs associated with the preparation and mailing of the public 
notices on behalf of the facilities. CH&SC Section 44362(b) does not include language allowing for direct 
billing of the significant risk facility for the cost of issuing a public notice on their behalf.  However, the 
District has implemented annual fees Air Toxics “Hot Spots” in District Rule 4.9. It is expected that these 
fees will fully offset any time and material costs associated with this policy. 
 
Recommendation 
 
Adopt the attached District policy 
 
 
Attachment(s): Proposed Public Noticing Procedure and “Significance” Thresholds for High-Risk Facilities 
  in the AB 2588 Air Toxics “Hot Spots” Program 
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YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT 
1947 Galileo Ct., Suite 103 · Davis, CA  95618 · (530) 757-3650 · www.ysaqmd.org 

DISTRICT POLICY 

Public Noticing Procedure and “Significance” Thresholds for High-Risk Facilities 
in the AB 2588 Air Toxics “Hot Spots” Program 

PURPOSE: 

The purpose of this policy is to adopt a procedure for notifying the public of the health impacts 
from facilities designated as “High Risk” in the State’s AB 2588 Air Toxics “Hot Spots” Program, 
meeting the requirements of CA Health and Safety Code (CH&SC) Section 44362(b).  In addition, 
this policy will establish the threshold at which facilities with elevated cancer risk results are 
required to develop and implement a plan to reduce that risk and its impact to the affected public 
in accordance with CH&SC Section 44390 through Section 44394. 

BACKGROUND: 

With regard to public noticing, the CH&SC Section 44362(b) reads as follows, allowing for District 
discretion in the adoption of significant risk thresholds for public noticing, and the development 
of procedures to execute that public notice: 

“Upon approval of the health risk assessment, the operator of the facility shall provide 
notice to all exposed persons regarding the results of the health risk assessment prepared 
pursuant to Section 44361 if, in the judgment of the district, the health risk assessment 
indicates there is a significant health risk associated with emissions from the facility. If 
notice is required under this subdivision, the notice shall include only information 
concerning significant health risks attributable to the specific facility for which the notice 
is required. Any notice shall be made in accordance with procedures specified by the 
district.” 

Likewise, CH&SC Section 44391(a) establishes District discretion in developing a threshold 
associated with an airborne toxic risk reduction audit and plan: 

“Whenever a health risk assessment approved pursuant to Chapter 4 (commencing with 
Section 44360) indicates, in the judgment of the district, that there is a significant risk 
associated with the emissions from a facility, the facility operator shall conduct an 
airborne toxic risk reduction audit and develop a plan to implement airborne toxic risk 
reduction measures that will result in the reduction of emissions from the facility to a level 
below the significant risk level within five years of the date the plan is submitted to the 
district. The facility operator shall implement measures set forth in the plan in accordance 
with this chapter.” 
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POLICY 

Notification Procedure 

For facilities evaluated as part of the Air Toxics “Hot Spots” Program with an approved Health Risk 
Assessment (HRA) showing cancer or non-cancer health impacts meeting the criteria below, the 
District will notify by mail each residence and/or business that is potentially exposed to significant 
risk.  For purposes of public noticing, significant risk for cancer or chronic non-cancer health 
effects is defined as an individual receptor, or risk contour that overlaps the livable portion of a 
residence or an area of a business where a worker could reasonably be expected to be located for 
eight hours per day. Significant risk for non-cancer acute health effects is defined as an individual 
receptor, or risk contour that overlaps any portion of a residential or business property. 

District staff will prepare and distribute a public notice by mail to all residences or workplaces that 
fall within the contours above the significant public notification risk thresholds according to the 
procedures following this policy.  The public notice will describe the AB 2588 program, the 
nature of the facility, its emissions and impact on public health risk.  The District will send the 
notices, along with any supplemental facility letters or supporting documents on behalf of 
the subject facility, through the US Mail. 

Public Notification Significance Threshold 
Cancer Risk: 10 in a million or greater 
Non-Cancer (Chronic or Acute) Hazard Index: 1 or greater 

The District previously established (in the early 2000s) that facilities who have a District approved 
HRA showing risk at or above these thresholds, are subject to the notification requirements. 
These are the thresholds above which the District considers a facility to have a significant risk.  

Risk Reduction Threshold 
Cancer Risk: 50 in a million or greater 

The District is establishing that facilities evaluated under AB 2588 showing cancer risk over the 
above cancer risk threshold, must submit a written risk reduction plan to the District for review 
and approval.  A risk reduction plan will identify the sources and emissions of toxic air 
contaminants at the facility that contribute to the exceedance of the significant cancer risk 
threshold and propose risk reduction measures that are sufficient to reduce health risks from such 
emissions to below the threshold.  Guidance on the timeline and implementation of a risk 
reduction plan will follow Sections 44390 through 44394 of the CH&SC. 

Board Adoption Date: July 13, 2022 



AGENDA ITEM 10 
 
 
To:  Members of the YSAQMD Board of Directors 
  
From:  Paul Hensleigh, Interim APCO 

  
Date:  July 13, 2022 
 
Subject: Source Testing 101 
 
 
Recommended Action 
 
This is an informational report only. 
 
Background 
 
Staff will provide a series of informational presentations, covering the various aspects of what the Air 
District does. 
 
This is the 12th presentation and will cover the various aspects of how and when the District requires 
permitted sources to measure their emissions. 
 
The previous presentations covered were: 

• The permits that our agency issues; January 2019 
• The District’s Hearing Board; March 2019 
• Emission Reduction Credits (ERCs); July 2019 
• Fireplace regulations; December 2019 
• Asbestos regulations; January 2020 
• New Source Review (NSR); March 2020 
• Air Monitoring; January 2021 
• Agricultural Engines; May 2021 
• Portable Engines; July 2021 
• Biomass Power; September 2021 
• Carl Moyer grant program; November 2021 
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